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Loyola College of Education, Chennai - 34 
Accredited 3rd Cycle at 'A' Grade by NAAC 

 

PLACEMENT TUTELAGE WORKSHOP: 2025 

INPUT SESSION 4 

 

   "TIME MANAGEMENT" 
 

Details of the Programme  

Name of the Programme  Time Management 

Date of the Programme  13.02.2025 

Time of the Programme 2.00 p.m.   

Target Audience of the Programme  II Year Student-Teachers, LCE 

Number of Students Attended 104 

Objective of the Programme 

 Manage time efficiently 

 Set realistic goals and deadlines 

 Avoid distractions and minimize interruptions 

 Use time-management tools and techniques 

 Balance work and personal life: 

Name of the Resource Person Dr. V. Mary Hilda 

Brief note about the Resource Person 

 Assistant Professor 

 Pedagogy of Physical Science 

 Loyola College of Education, Chennai-34 

Few insights given by the Resource 

Person (in 2 lines) 

 Focus on high-impact activities 

 Avoid multitasking 

 Break tasks into smaller chunks 

 Use a "stop doing" list: 

 

Learning outcomes of the Programme 

 Understand the importance of effective time 

management. 

 Learn about different time management 

techniques and tools. 

 Recognize the impact of procrastination and 

distractions on productivity. 
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